The Ahoy Centre

Part time

Rowing/Sailing Coach/outreach officer

Job Description


Responsible to the Watersports Manager (WSM)

As a Watersports Instructor you will work closely with groups and volunteers providing advice, assistance and instruction to ensure everyone gets the most out of their AHOY experience. You will lead and deliver a safe timetable of outdoor activity sessions to groups of young people with or without disability. You'll be an inspiration to these children so you'll need to dazzle them with your personality and teaching techniques. The other part to this job will be to assist with the development of the watersports activities alongside the AHOY team by designing structured coaching plans and to outreach to groups across London.
1. Planning and scheduling, in conjunction with the WSM, the full programme of activities for the coming year.

2. Ensuring that all the equipment and facilities are adequate to meet the demands of the programme set and/or detail additional needs as required.

3. Preparing a detailed schedule of the number and standard of personnel that will be required to cover each of the activities scheduled.

4. Ensuring throughout the year that all necessary personnel are contacted and booked in to cover the activities on a month by month/week by week basis to avoid shortfall for any given activity.

5. Carrying out all appropriate checks to ensure that the personnel used for the various roles required for any given activity have the appropriate qualifications for the tasks set.

6. Making best use of volunteer assistance at all times and ensuring that such volunteers feel comfortable and happy to carry out the tasks assigned to them.

7. Ensuring a strict record of maintenance and repair is kept on all boats and other equipment and that a schedule of regular physical checks is carried out as necessary to ensure that all boats and equipment are in a usable and safe condition at all times and that the ordering of any materials and spares is carried out and followed through and all necessary work is carried out. 

8. Ensuring that all incidents involving loss or damage to craft or equipment are properly logged and all necessary action taken to rectify the position and where necessary reinforce any procedural shortfalls where they may have caused such incidents to have arisen.

9. Making certain that all activities are carried out in the manner set out in the General Operating Procedures Manual and as and when necessary recommend and implement any changes in procedures that will lead to improvement in the operation of the Centre.

10. Strictly ensuring that all waterborne activities are conducted at a level of safety to meet the requirements of the AALA or other authorities and that these are enforced at all times.

11. Monitoring and overseeing at all times that all on-shore activity involving the preparation of craft, handling of equipment, fuel or the launch and recovery of boats etc is conducted in a manner that conforms strictly to all Health & Safety requirements. 

12. Carefully monitoring and recording any incidents involving injury to any member of the personnel, volunteers or users of the Centre, summoning the assistance of ambulances or other appropriate help when necessary and taking detailed witness statements if and where appropriate.   

13. Attending any external meetings with or seminars that may be arranged or organised by, for example the RYA, PLA, ARA or other similar bodies, which may be considered to be in the best interests of The Ahoy Centre for a representative to be present.    

14. Generally working closely and in co-operation with the Centre manager to ensure the good running of the Centre activities at all times, that commitments to programmes are met and the Centre is a safe and happy environment for all its beneficiaries and volunteers ensuring the aims and objectives of the Charity are fulfilled. 

15. Outreach to schools, community groups and under represented groups to ensure full use of AHOY rowing programme is utilised – prepare and submit presentations to encourage participation.

Carrying out the role of Rowing/Sailing Instructor will involve;

1. Ensuring a full programme of instruction is set throughout the year to enable users of the Centre to obtain appropriate recognise qualifications and develop their skills.

2. Making sure that adequate and appropriate instructors are available to carry out the scheduled programme.

3. Monitoring and ensuring that the standards of instruction and training provided meet the requirements necessary to maintain the Centre’s status as a recognised RYA and ARA Training Establishment.

4. Making sure that all individual progress records are fully maintained and that individual development is monitored.

5. Scheduling of all group courses and ensuring that all appropriate qualified personnel are booked and available to carry out the programmes set. 

6. Where appropriate, all course fees are charged and collected.

7. Ensuring programmes for development and training of volunteer members to fulfil such roles as Shore Master, Duty Officer, Safety Boat Officer and Assistant Instructors are maintained so an adequate number qualify to meet the Centre’s needs.
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Job Specification 

Qualification required:-

· First aid Certificate

· ARA Level 2 Rowing Instructor
Skills required:- 

· Computer literate;  excel, word processor
· Excellent teaching skills

· Good organisational and time management skill

· Good communication 

· The ability to work with others

· The ability to adapt and be flexible

· To be able to motivate young people to develop their abilities
· Good Administration skills
Desirable:-

· RYA Dinghy Instructors Award

· RYA Power boat instructor 
Financial information:-

· Working hours, 24 hours per week

· Hourly pay 7.16

· Yearly salary 8950k

